From:  Chairman, AAO Member or Chapter
To: 
Chairman, Association of Aviation Ordnancemen Hall of Fame Selection Committee
Subj:
Nomination of (Professional Aviation Ordnanceman /Ordnancewoman, civilian )  USN/(Active or Retired) for selection to the Association of Aviation Ordnancemen Hall of Fame
Ref: 
(a) Aviation Ordnancemen Hall of Fame Guidelines 

Encl: 
(1) Active duty/ or GOOD photograph of nominee

(2)  Biography and History of Duty Assignments

(3) Listing of Navy Technical Schools

               (4) Listing of Decorations/Awards both military and civilian
               (5) Listing of Promotion Dates both military and civilian
               (6) Listing of Letters of Appreciation/Commendation both military and civilian
               (7) Chapter/National Association Affiliations
               (8) Civilian Ordnance Affiliations

               (9) Copies of DD-214N’s (if available)
               (10) Copies of Letters of Appreciation/Commendation 


(11) Copies of Medal Citations


(12) Any supporting documents

 NOMINEE INFORMATION FOLLOWS:

Nominee:  Professional Ordnancemen/ civilian
Rank:          Rate/Rank/ Civilian Grade
S.S.N.         XXX-XX-0000
Status:       Active duty/Retired

Address:    Home address
Spouse: Married / single, wife’s name
Photo: Attached as Enclosure 1

1. In accordance with reference (a), the (person or persons nominatating ) is extremely  honored  to place (name of person being nominated) in nomination for selection to the  Association of Aviation Ordnancemen Hall of Fame.  (Name) is a dedicated, “dyed in the wool” AO.  He/she had an extremely successful active duty career, moving through the ranks  from E-1  to highest rate/rank held).  During that career his/her efforts made a significant and positive impact on the Aviation Ordnance community and the Navy as a whole. Since retirement (Name) has continued to contribute to the success, professionalism and reputation of the AO community, through his/her continued high level of commitment to the Association of Aviation Ordnancemen.  He/she has contributed significantly to the association both at the National and Chapter levels. (Name) record speaks for itself and we’re certain the following documentation will prove him/her unquestionably worthy of selection to join the prestigious ranks of those already enshrined  in our Aviation Ordnance Hall of Fame. 
2. (Name) was born in city, state on day/month/year. He/she entered active duty as a Seaman Recruit on day/month/year and attended boot camp at RTC.  He/she completed his/her auspicious career XX years later retiring as a rate/rank from his/her final duty station. Throughout the course of (Name) career he/her performed superbly in a myriad  of highly demanding billets,  each entailing progressively increasing responsibilities.  Just a partial listing of those billets and additional duties follows:

AIRCREWMAN  P-5M & P-3A AIRCRAFT (COMBAT)
MAGAZINE LEADING PETTY OFFICER

AMMUNITION QUALITY ASSURANCE REPRESENTATION
WEAPONS BRANCH CPO

AVIONICS/ARMAMENT DIVISION OFFICER 
NAVAL AIR STATION CONVENTIONAL ORDNANCE OFFICER

AIR GUNNER

AIR WING NUCLEAR SAFETY OFFICER

CV ORDNANCE HANDLING OFFICER

INSTRUCTOR FOR NUCLEAR WEAPONS COURSES(OFFICER & ENLISTED)
DEPARTMENT HEAD FOR FLEET AVIATION SPECIALIZED OPERATIONAL TRAINING GROUP

AIR WING ORDNANCE OFFICER 
TECHNICAL EDITOR FOR ORDNANCE LOADING MANUALS & PUBLICATIONS
DEPARTMENT HEAD 
3. (Name) was a top performer in every billet he/she held and was known for his/her ability to make things happen.  He/she didn’t just show up for work….he/she got things done. Many of his/her contributions had fleet wide impact. A brief list of his/her active duty accomplishments and contributions follows. 
Created & developed the Airborne Weapons Assembly manuals & checklists, thereby standardizing USN/USMC weapons assembly procedures.

Created & developed stand alone arm/de-arm checklists for each USN/USMC aircraft.
Initiated & led a Tech Pubs review eliminating 7000 redundant pubs resulting in an annual savings of $500,000.00.

Designed & developed stabilization brackets  to stabilize rocket launchers during flight.

Streamlined the Tech Pubs Deficiency Reporting (TPDR) process enabling 40% faster response to the fleet.
Provided training to his/her CAG’s F-14 squadrons.
Trained & instructed COMNAVAIRLANT NTPI/NWAI inspectors.

Flew over XXXX flight hours in the P-5M & P-3A aircraft.  Awarded the Air Medal for XXX hours of combat flight time. 

4. The preceeding list is only a small sampling of (Name) accomplishments, Please see his Biography & History of Duty Assignments, Letters of Commendations, Medal citations and Listing of Decorations for a more complete listing. 

5. Following his military career (Name) continued his/her contributions to the ordnance community for many years while working as a civilian employee  supporting the COMNAVAIRSYSCOM Aviation Ordnance.
6. (Name) is stalwart supporter of the Association of Aviation Ordnancemen and has been involved with the association almost since it’s inception. He/she first attended a meeting with (Chapter). He/she first joined the association in late XXXX and later became Life Member #. He/she has been a member of various chapters for XX consecutive years.
7. (Name) is a driving force behind the success of Chapter XXX. He/she has been on chapter Board of Directors since joining chapter in XXXX and contributes significantly to every aspect of the chapter. His/her insight is invaluable and we can always count on (Name) for a straight to the point, common sense input. He/she participates in every Chapter activity and has done an outstanding job. 
8. (Name) contributions to the association go far beyond the local chapter level.  
9. We know of no person in the Aviation Ordnance field who is more deserving of this special recognition than (Name).  His/her selection would be a deserving tribute to an absolutely superb Ordnanceman/Ordnancewoman  and would be in keeping with our tradition of only selecting the best for our revered Hall of Fame. We therefore most enthusiastically nominate (Name) for the Aviation Ordnance Hall of Fame.
Respectfully submitted
Name Rate/Rank of individual/s submitting
AAO Membership Number

ACTIVE DUTY PHOTO

Biography and History of Duty Assignments
NAVAL WEAPONS EVALUATION FACILITY 
CITY, STATE
FEB XXXX-AUG XXXX
Technical editor and department head for the Airborne Weapons Department. Duties required the skills necessary to plan, direct, and administer the operations of the department. 

DEPARTMENT HEAD 
RESPONSIBILITIES

-Manage the department's 34 civilian and 12 military technical and support personnel. ·Management and production of over 600 NAVAIRSYSCOM technical publications for the handling, transporting, assembly, and loading of air launched weapons. 

-Prepare long and short range schedules and establish milestones and objectives. ·Manage the department's three million dollar annual budget. 

-Screen all outgoing correspondence for editorial accuracy and completeness with "by_ direction" release authority. 

-Monitor contractor performance on matters of publication formatting and Mll...SPECS. 

-Submit cost estimates to sponsors for the inclusion of new weapon systems source data into weapons loading or weapons assembly manuals and checklists. 

-Coordinate and review TECH-EV AL reports with contractors and program managers for their impact on weapons handling publications. 

-Attend Integrated Logistics Management Team meetings, In-Process Reviews, Product Improvement Programs, Bomb Rack/Missile launcher reviews, and other joint service conferences. 

ACCOMPLISHMENTS

-Created and developed the airborne weapons assembly manuals and checklists standardizing weapons assembly procedures throughout the navy and marine corps. ·
TECHNICAL EDITOR 
RESPONSIBILITIES
-Review all weapons loading manuals, checklists and weapons assembly manuals and checklists for technical accuracy and compliance to MIL-SPEC for the following aircraft and systems: A-3, A-4, A-6, A-7, F-4, F-14, F/A-18, AV-8, AH-I, UH-I, SH-2, SH-3, SHH60, S-3, P-3, TARGETS, NUCLEAR CARGO aircraft, FMS aircraft systems and BOMBS, FIREBOMBS, LGB/CBU, and ROCKEYE WEAPONS ASSEMBLY MANUALS. 

-Chair the department's weapons checklist standardization board. 

-Review NATC and NAEC technical reports for impact on status of current publications. 

-Developed safe loading, down-loading, arming and de-arming procedures for new weapons and stores. 

-Provide guidance, source data and specification interpretation to private contractors for publication revision. 

-Review aircraft changes and bulletins, armament changes and bulletins, engineering change proposals and support equipment changes for applicability to weapon handling publications. 

-Review Technical Deficiency Reports and Explosive Hazard Reports to determine corrective action. 

ACCOMPLISHMENTS

-Developed gun loading procedures and assisted in training air crew personnel for the deployment of this new gun system in the SH-2 helicopter. 
COMMANDER, CARRIER AIR WING XX
AUG XXXX - FEB XXXX
Staff ordnance officer for a nine squadron air wing embarked on USS Dwight D. Eisenhower. Duties required the skills necessary to interpret technical manuals, drawings, plans, aircraft weapons system electrical schematics, illustrated parts breakdowns and apply their use in the repair and testing of aircraft weapons system and armament equipment. Also required, was the background and experience necessary to inspect aircraft, weapons, missiles, weapon components, support equipment and test equipment for correct configuration, assembly and operation. 

RESPONSIBIILITIES
-Manage the annual Non Combat Expenditure Allocation for a nine squadron air wing. ·Coordinate with logistic item managers to ensure weapons assets were available and positioned where needed. 

-Monitor assigned squadron ordnance training and certification programs. 
-Developed a training syllabus and supervise training for the air wing Arm/De-arm teams. 

-Serve as chairman of the air wing ordnance certification board, command Personal Reliability Program and Strike Warfare Board. 

-Review AWACAPS and Explosive Mishap Reports for possible impact on air wing operations.

-Serve as the air wing Nuclear Safety Officer and schedule and monitor nuclear proficiency loads. 

-Supervise the load, down-load, arm, de-arm of air wing aircraft (A-7, A-6, F-14, S-3, and EA-6).
-Implement and monitor ordnance training for the composite air wing beach detachment.
-Identify and preposition weapons and support equipment requirements to support air wing beach detachments. 

-Screen squadron aircraft logbooks to identify, requisition and manage CADS/ AEPS replacement during extended deployments. 

-Review aircraft configuration directives and coordinate equipment requirements with various Functional Wings.

-Draft communication message correspondence, letters of intent and directives pertaining to air wing ordnance evolutions. 

-Manage material and personnel assets for the Mine Readiness Certification Inspection.  Provide technical assistance to assigned squadrons for Nuclear Technical Proficiency Inspections, Conventional Weapons Technical Proficiency Inspections and Maintenance Material Inspections. 

-Assist Strike Operations in preparing the daily ordnance load plan. ·Manage the armament equipment pool while deployed. 

-Coordinate no-notice missile shoots, sixth fleet rearming exercises, contingency strike exercises, NOREX, and LSP's. 

-Plan and coordinate all logistic requirements for air wing movements.

ACCOMPLISHMENTS

-Served on joint AIRPAC/AIRLANT committee to improve and standardize ordnance communications systems aboard ships. 

-Received the NAVY Commendation Medal. 

USS CARRIER (CV/CVA/CVN
NOV XXXX - NOV XXXX
Ordnance Handling Officer and Air Gunner for Weapons Department. Duties required the skills necessary to ensure the efficient operation and maintenance of assigned magazines, sprinkler systems, bomb elevators and associated handling equipment. Additionally, I was responsible for the procurement, stowage, assembly, disassembly and issue of all conventional ordnance/explosives and the safe and efficient issue of ammunition on the flight deck, as well as the safe arming and de-arming of embarked aircraft as required. 

ORDNANCE HANDLING OFFICER 
RESPONSIBILITIES
-Exercise operational control of all divisions (G-I, G-2,G-3,G-4) through their respective division officers. 

-Coordinate and direct the movement of all ordnance in the ship. 

-Oversee that proper operating procedures and safety precautions are strictly adhered to in the assembly and movement of all conventional ordnance (including the arming and de-arming of embarked aircraft). 

-Oversee the aviation ordnance divisions in the maintenance and security of magazines and ready service lockers. 

-Maintain liaison with the Strike Operations Officer and the embarked Air Wing Ordnance Officer to ensure an efficient system of munitions and armament supply availability.

-Preposition training ordnance for air wing rearming drills and coordinate with the air wing ordnance officer to ensure discrepancies are corrected. 

-Supervise and monitor the transfer of nuclear weapons via bomb elevators. 

-Provide assistance to the Explosive Ordnance Deposal Officer for the rendering safe of any ordnance as required. 

-Monitor the training program for the handling of conventional ordnance items. ·Exercise overall supervision of ammunition handling working parties. 

-Ensure the Non-nuclear Ordnance/Explosives Handling Qualification and Certification Program is adhered to in accordance with current directives. 
-Direct the procurement, handling, stowage, assembly, disassembly, maintenance and issue of all conventional ammunition, components and preparation of reports and records related thereto. 

-Planned and executed the complete overhaul and rework of all shipboard ordnance and material handling equipment.

-Managed the Weapons Department ordnance certification program. 

-Planned, organized and led an ordnance assembly team in support of air wing weapons detachments. 

-Executed the ships ammunition vertical replenishment and strike down.

-Planned, organized and executed a program for short-notice certification of the ships hyperbolic magazine and handling teams. 

-Planned and directed the Carrier Readiness Assessment Exercise (CRAE) to flawless conclusion in minimum time.

-Monitored weapons department related ship ALTs and AERs materially improving the ships readiness and mission capabilities. 
AIR GUNNER 
RESPONSIBILITIES
-Stowage and issue of pyrotechnics and ammunition in all ready service lockers and staging areas.

-Coordinate with the ordnance handling officer for the timely delivery of ordnance to the embarked air wing in accordance with the daily ordnance load plan. 

-Ensure the security of assigned ready service magazines, lockers and workshops. Supervise arming and de-arming of embarked aircraft and coordinate same between Weapons Department, Air Department and Air Wing personnel. 

-Supervise the organizational maintenance of all munitions handling equipment, including electric forklifts. 

-Ensure that a continuous training program exists for the safe handling of ordnance. 

ACCOMPLISHMENTS
-Every evolution from ammunition VERTREP to providing ordnance to the embarked air wing completed safely and professionally. 

NAVAL AIR STATION, XXXXXXXXX 
AUG XXXX-OCT XXXX
Conventional Ordnance Officer and Nuclear Safety Officer of NAS. Duties required the skills necessary to ensure the efficient operation and stowage of assigned ammunition magazines and associated handling equipment. Also the procurement, assembly, disassembly and issue of all conventional ordnance/explosives. Technical advisor to the commanding officer in all matters concerning nuclear weapons and for safety in performance of all nuclear weapons functions. 

CONVENTIONAL ORDNANCE OFFICER 
RESPONSIBILITIES
-Coordinate and direct the movement of all conventional ordnance on the air station. ·Oversee the proper operating procedures and safety in the stowage, assembly and movement of all ordnance. 

-Coordinate the accomplishment of modifications, changes and major repairs to stowage sites. 

-Oversee the maintenance and security of all magazines and ready service lockers . . Monitor and supervise the training program for the handling/stowage of all conventional ordnance items. 

-Direct the procurement, handling, stowage, assembly, disassembly, maintenance and issue of all ammunition and components.

-Ensure the Non-nuclear Ordnance/Explosives Handling Qualification and Certification Program is in accordance with current directives. 

-Provide fleet support and assistance to all ships in port in matters of explosive ordnance. 

ACCOMPLISHMENTS
-Improved the utilization of man hours and equipment required to maintain weapons stowage areas. 
FIGHTER SQUADRON XX 
JUN XXXX - AUG XXXX
Avionics/Armament Division Officer for a twelve plane F-4 fighter squadron. Duties required the skills necessary to interpret technical manuals, drawings, plans, aircraft weapons electrical schematics, illustrated parts breakdowns and apply their use in the repair and testing of aircraft weapon systems. Also required was the background and experience necessary to inspect aircraft, weapons, missiles, weapon components, support equipment and test equipment. 

Responsibilities
-Monitor assigned squadron ordnance training and certification program.  Supervise training for squadron arm/de-arm crews. 

-Review AWCAPS and Explosive Mishap Reports for possible impact on squadron operations. 

-Supervise the check-out, loading, down-loading, arming, de-arming of squadron aircraft. ·Manage the annual non-combat ordnance expenditure allowance. 

ACCOMPLISHMENTS
-Organized, supervised and obtained maximum productivity from all maintenance personnel and resources. 

-Received the Navy Achievement Medal. 

NAVY TECHNICAL SCHOOLS

Aviation Ordnance Class "A" School
NOV XXXX - APR XXXX
NBC Warfare Defense Course

APR – MAY XXXX
P3A Armament Systems School

OCT XXXX
Deep Sea Survival School

JUL XXXX
SERE School

APR XXXX
P3C ARM/ORD Station Maintenance

JUL XXXX
F4 ARMC VF-101 FRAMP/Supervisor FAM

MAR – APR XXXX
                                                Air Launched Weapons School Supervisors Course
NOV - DEC XXXX
Shipboard Fire Fighting Course
NOV XXXX
Shipboard 3-M Course
NOV XXXX
Destructor Mk 36, 40 and 41 Course
DEC XXXX
Decorations/Awards
Air Medal (First Strike/Flight Award) 

Navy Commendation Medal 
2 Navy Achievement Medals

2 Meritorious Unit Commendations 
Navy Unit Commendation

2 National Defense Medals 
Battle “E” Award

3 Good Conducts Medals
2 Navy Expeditionary Medal s
Armed Forces Expeditionary Medal
Humanitarian Service Medal 

Vietnam Campaign Medal

Republic of Vietnam Gallantry Cross w/Palm

Vietnam Service w/ 3 stars

Navy Marksman Expert Pistol 
Navy Marksman Expert Rifle 
PROMOTION DATES
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AUG XXXX
Letters of Appreciation/Commendation

Patrol Squadron XX Honor man of the Quarter for April, May and June XXXX
Carrier Air Wing Seven Letter of Commendation

VF-XXXX Letter of Commendation

Commander Task Force Sixty (CTF 60) Commander, Carrier Group XX
Nomination as Fighter Wing XXX, Maintenance Officer of the Year 
Naval Recruiting District

Carrier Air Wing XX
Carrier Air Wing XX
FASOTRAGRULANT 

Patrol Squadron XX 

MAWSLANT 

Chapter/National Association Affiliations

Chapter Affiliations

Chapter XX
XXXX-XXXX
Plank Owner

Board of Directors – X years +
Chapter XX
XXXX-XXXX
Board of Directors – X years

Secretary/Treasurer – X years

Adopt-a-Highway – X years

Chapter X
XXXX-present

Board of Directors – X years +

Webmaster f/chapter website – X  years +

Adopt-a-Highway – X years +

National Association

Life Member #
In 1976 attended a meeting at (SITE), hosted by the senior ordnance officers from the area, to get our (fleet) thoughts and inputs on establishing an AO national association. Many in attendance agreed this would be a golden opportunity for our community, offered assistance, and voted in favor of this happening. Became part of the national association for the first time in the XXXX.  
Editor, RedShirt-
Conventions
As a Chapter x member, he/she helped set up the east coast convention. He/she was the lead in making the convention happen. He/she has attended many conventions over the years, with the last being in XXXX.  
National Convention Committees

Has been on numerous committees at the National Convention
Civilian Ordnance Affiliations
As a civilian contract employee working in the Washington, DC area, (Name) supported NAVAL AIR SYSTEMS COMMAND’s Aviation Ordnance  and Chief, Naval Operation’s Naval Airborne Weapons Maintenance Program (NAWMP) in the areas of naval weapons maintenance, new weapons procurement, and support/handling equipment programs. He/she organized, reviewed, and researched all AO and NAWMP action items for accuracy and completeness, analyzing inputs and monitoring actions being pursued by the assigned action activity. Maintained the Master Catalog for the AO and NAWMP Management Action System (MAS); tracking statistical data relative to action item assignment and response. Designed, drafted and edited the Naval Air Systems Command’s “Aviation Ordnance Newsletter”, both hard copy and website editions. (Name) became the resident expert at AOT in DoD weapons systems/equipment ILS requirements, and life cycle support documentation. (Name) was the advanced liaison person representing NAVAIRSYSCOM and CNO in the set up and commitment for all conferences for both the AO and NAWMP.
1

